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YTBEPXXJIEHO

[Tpuka3zoM MuHHCTEPCTBA KYIBTYPBI
Jouerkoit Hapomroit Pecy6nuku
oT 05 ©g. 2016r. Ne /f6_- A

PernameHnT paGoThbl KOJLIETHH
MunncrepcrBa KyJabTypbl Jlonenxoii Hapoanoii Pecnyoanku

1.1'[0;11"01‘031(3 BOIIPOCOB Ha 3aceAaHHe KOJNJIECTrHH

1. Pa6ora xomterun Munucrepcrsa KyiabTyphl Jlonenkoit Haponroit Pecmy6nuku
( maee — MUHHCTEPCTBO) CTPOUTCS Ha OCHOBE I'OZI0BOTO IIIaHA.

2. TIpoekr 1uiaHa pabOTBl Ha MPEACTOSAMIMA KaNEHAAPHBIM TOX  KOJJIETUuH
dopMupyeTCcsi ceKpeTapeM KOJIETHH Ha OCHOBaHWH MPEIJIOKEHHH YICHOB KOJUIETHH U
CTPYKTYPHBIX TOJpa3feneHnii MUHUCTEpCTBa U BHOCHUTCS Ha PaCCMOTPCHHUE 3acelaHus
KOJUIETHH B TeYeHHe 4 KBapTaja TEKyIIero roja.

3. Kosrernu Moryr OBITH BBI€3[JHBIE, PACIIMPEHHEIE, COBMECTHBIC 3acelaHus C
KOJUIETaMH [PYIMX OPraHOB MCIIONHUTENBHOM BIACTH, IpPoQCcor3amMu pabOTHHUKOB
KyJIBTYPBI, O0IIeCTBEHHBIMH OPraHU3allUsIMHI.

4. Tlo PELICHUTIO MI/IHI/ICTpa - Ipeacenarelid KOJIJICTUH 3aceanus KOJITICTHHA MOTy™
IIPOBOJAUTHECA €XEKBApPTAJIbHO HJIK B HUHBIE CPOKHU.

5. TloaroroBka BOIPOCOB Ha 3acellaHUE KOJUIETMH HAaYWHAeTCs, HE MEHee 4YeM, 32
20 pabouux IHEHN N0 NaThl €€ IPOBEIACHHUS.

6. Jlns HamOoylee MOJHOTO HM3y4YeHHs BOIIPOCA Ha KOJUIETHMH MOXET CO37aBaThCs
KOMMCCUS W3 4YHCIIa HE3aBUCHMEIX OKCIIEPTOB, CHENHWaIMCTOB MuHHCTepCTBA H
TIOZBEIOMCTBEHHBIX €My OpraHm3anuii KyisTypbl. CocTaB KOMHCCHA (OpMHUpYeTCs U
BO3IVIABIISETCS PYKOBOIMTENIEM COOTBETCTBYIOLIErO CTPYKTYPHOIO IIOAPA3JCICHUs, Ha
KOTOPOTO BO3JIOKEHA OTBETCTBEHHOCTH 3a MOJATOTOBKY Bompoca Ha Koireruro (nanee —
OTBETCTBEHHOE JMIIO 3a IOATOTOBKY Bompoca). B koMuccuio Takke MOTYT BXOIUTH
IIPE/ICTABUTENM WCTIONHUTENBHBIX OPraHOB TOCYNAPCTBEHHON BIIACTH, 0Opa30BaTesIbHBIX
yUpexXIeHHit 1 06IIEeCTBEHHBIX OPTaHu3allHi (10 COracOBaHHUIO).

7. He nmo3gHee, yem 3a 7 pabodux AHEH A0 QHA NPOBENEHUS 3acelaHus KOJUIETHH,
NTBETCTBEHHOE JIMIO 3a IOATOTOBKY BONpOCa Ha KOJUIETHIO, 00s3aHO IPEICTaBUTh
CEeKpeTapro KOJUIETUHU JOKYMEHTHI:
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1) CHOHCOK JIHL, MPUCYTCTBUE HJIM BBICTYIUIEHME KOTOPBIX ILUIAHUPYETCS B XOIE
CIIyIIaHUs BOIPOCa C yKa3aHueM (aMIINH, MMEHH, OTYECTBA (MOJHOCTHIO), OJDKHOCTH U
MecTa paboThI

2) cmpaBKy (B HEOOXOAMMBIX ClydasX C IPHIOXEHHMEM), COAEPXKAIIYI KpaTKoe
M3JI0KEHKME BOIPOca U OOOCHOBAaHUE IPEATIOKECHUH, BKIIOYEHHBIX B IPOEKTHI PELICHHS
Komneruu;

3) IpOEKT pelleHus KOWIETHH C yKa3aHHWEM HCIIONHMTENEH, CPOKOB HMCIIONHECHUS
IIOpy4YeHHUH;

4) mnpe3eHTAlMOHHbIE MAaTepUAIIbl U APYIHe NOKYMEHTHI.

[InaHupyeMble K pacCMOTPEHHIO Ha KOJUIETHH JOKYMEHTBI JOJDKHBI OBITH
3aBU3MPOBAHBI 3aMECTHUTENIeM MpeNceNaTeNs KOJUIETMH, PYKOBOIUTESIMH CTPYKTYPHBIX
noapasjeneHuii MUHHUCTEPCTBA, PYKOBOAUTENSAMH 3aHMHTEPECOBAHHBIX IPEANPHUATUH,
yUpEXIEeHUI, OpraHu3anuil B chepe KyIbTyphl.

JIOKyMEHTBHI, MOJA0TCsl Kak Ha OyMa)kKHOM, Tak M 3JIEKTPOHHOM Hocutelne. Pasmep
IPOEKTOB HE JOJDKEH NPEBBINATh 3 CTPaHHI[ MAIIWHOMKCHOTO TEKCTa, Halle4aTaHHOTIo ¢
crionb30BaHueM TekcroBoro pemakropa Word for Windows mpudrom Times New
Roman pa3smepom Nel4 uepe3 1 uHTEpBAIL.

JIOKyMEHTBI, TOCTYIHMBIIKE II0CNE JAHHOIO CPOKa, Ha 3aceJaHHU KOJUIETHU MOTYT
pacCcMaTpUBATHCS TONBKO HA OCHOBAHMH JIMYHOTO yKasaHus MUHHCTpA.

8. Ilpm Hanmuuuy 3aMe4aHHH HOKyMEHTHl BO3BDAIIAIOTCS HCIONHUTEIIO Ha
TOpaboTKY.

9. OrTBeTrcTBeHHBIE JHIla 3a IIOATOTOBKY BOIIpOCa HECYT II€PCOHAIBHYIO
OTBETCTBEHHOCTh 3a4 KAYeCTBEHHYIO ¥ CBOEBPEMEHHYIO IIOATOTOBKY MaTepHAJIOB:
TIPOEKTOB pELIEHUH KOJUIETHH, CIPaBOYHO-UH(POPMALOHHBIX JOKYMEHTOB KOJUIETUH B
yCTaHOBJIEHHBIE HACTOSIIUM PETIAMEHTOM CPOKH.

10. CekpeTaph KOJUIETHH OOsI3aH:

10.1. He mo3xmHee, ueM 3a 5 paboumx JAHEH 1O JHA IPOBEACHUS 3aCeAaHM:A
KOJUJIETUH:

1) HOArOTOBUTH TPOEKT IIOBECTKH 3aceaHHs KOJUIETWH, NPEeIyCMOTpeB B HeH
Ha3BaHHE PACCMATPHBAEMBIX BOIPOCOB, (paMMIIUK, UMCHA M OTYECTBO BBICTYMAMOMIMX U
NPUTTIANIEHHBIX JIML, WX MOJDKHOCTH M MECTO paboThbl, IPUMEPHBIH MOPAIOK paboTsl
KOJUIETHY;

2) coriacoBarth ¢ IpejceaaTeeM KOJJIETHU MMOBECTKY 3aCelaHMs KOJUIETHH;

3) OIOBECTHTH WIEHOB KOJJIETHH, BHICTYIIAIOLIMX ¥ NPUITIAIICHHBIX JIUI O aTe U
BpPEMEHH MPEICTOSIIETO 3aceJaHusl KOJUIETHH.

IIpy HeOOXOAMMOCTH IPOBEJCHMS BHEIUIAHOBOTO 3acCelaHUs KOJUIETWH BBI3BATH
YIEHOB KOJUIETMH He TMO3[IHee, YeM 3a 2 padouux JHsS OO HaThl IPOBEICHUs 3acelaHus
KOJUJIETHH.

10.2. He no3aHee, yeM 3a 2 pabouux IHS 10 NPOBEACHMS 3ace€NaHus KOJUIETHH!

1) HampaBWTh WieHaM KOJJIETMM, 3aWHTEPECOBAaHHBIM JIMIAM M TPEANPUATHAM,
yUpexIeHHUAM, OPTaHU3aLUAM IIOBECTKY [THS 3aCeJaHMs IS O3HAKOMIICHUS.

2) [ONOXATH MUHUCTPY — IPEACENaTeNio KOJUIETHA O TOTOBHOCTH IPOBSACHHA
3acenaHusl.
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11. B Tex ciayd4asx, KOrjia Marepuajbl He MOTYT OBITh IIPEJICTaBIE€Hbl B YKa3aHHBIE
CPOKM HJIH HEOOXOAMMOCTh B OOCYXXIEHHWH BOIpOCa OTNaNa, OTBETCTBEHHOE JIAIO 3a
IIOJITOTOBKY BOIIpOCa MPEACTaBIsIeT CIyKeOHYI0 3alMcKy IMpencenarento Koyeruu. Ero
pelleHre JOBOAUTCS 0 CBEIEHHSI CeKpeTapsl KOJIETHH.

12.B cnygae otcyrctBus (Ooie3HH, OTIyCKa, KOMAaHIUPOBKM H© T.1.)
OTBETCTBEHHOT'O JIMIIa IIOATOTOBKAa BONpOCa Ha 3acelaHue KOJUJIETMH MOXeT OBITh
IIepeHeceHa, BO3JIOXKEHAa Ha JpYyroe OTBETCTBEHHOE JIMI[0 II0 COIVIACOBAaHUIO C
TpescenaTeneM KOJIETUH,

2. Ilopsiiok npoBeAeHHUs 3aceJaHHusl KOJJIernu

1. Cekperapp KOJUIETUH PErUCTPHPYET WIECHOB KOJUIETMH, AOKJIAAYMKOB M JIHL,
IIPUTJIAIICHHBIX Ha KOJJIETHIO.

2. 3acemaHue KOJJIETHMH IPOBOAMTCS MMHMCTPOM — IpeJCeNaTesieM KOJUIETUH, B
€ro OTCYTCTBHE — 3aMecTuTelleM MUHHCTpA.

3. 3acenaHue KOJUIETUM CYMTAETCS IIPABOMOYHBIM, €CIIM Ha HEM IMPUCYTCTBYIOT 2/3
€€ 4JICHOB.

4, 3ace)1aHHe KOJIJICTHH OTKPBIBACT MNPEACENaTE]Ib KOJIJICTHH, KOTOpBIﬁ 3HAaKOMHUT
YJIEHOB KOJIJIETHH C IOBECTKOM JTHS.

5. Xox 3acemaHus KOJUIETHH OTpPa)KaeTcs B IPOTOKOJE CEKpeTapeM KOJUIETHH,
xoTophit pukcupyer @O U DOMKHOCTD NOKIaI4MKa, Ha3BaHHE 00CYKaeMoro BOIpoca
U pellleHre K HEMY.

6. Bompocsl Ha 3aceaHUU KOJUIETMH PAcCMAaTPUBAIOT JIMYHO YIEHBI KOJUJIETHH,
PYKOBOIHUTENU HPENIPUATHH, yIpeKAeHNUH, OpraHu3alyii, TOKIaI9uKd, a TaKkKe JHIa,
[IpPUTJIAlIeHHbIe Ha KOJIJIETHIO.

7. Ha 3acemaHuy KOJJIETHMH BpeMs AJis JOKJIAI0B yCTAHABIMBAETCS B Mpeenax 10
15 MuHYT, I COMOKIaN0B — 10 10 MUHYT, Ul BEICTYIJIEHHH B IIPEHUAX — 110 5 MHHYT.

8. Jloxnax (coobiieHue, nHboOpManysa) K pacCMaTpUBaEMOMY BOIIPOCY IIOBECTKHU
KOJUIETMM MOJET COJEp)KaTh pe3yJbTaThl IIPOBEAEHHOM IPOBEPKH B  paMKax
IpeyCMOTPEHHOIO BOIIPOCA, IIOJNIOXKMTENbHBIE W OTPHUIIATETbHBIE ACIEKTHI, AHAJIM3
TIPUYKMH UMEIOLIMXCS HEZOCTATKOB, OIPEIENeT IyTH PEIEHHs IPOOIeM.

9. Ilo OKOHYAHWH BBICTYIUICHUI NOKIAI4MKa, COMOKIAAYHMKOB U MPUTIIAIICHHBIX
JIUI] 9ieHBl KOJUIETMH IIPUCTYIAIOT K OOCYXXISHHIO paccMarpuBaeMoro Bompoca. [Ipu
3TOM OHHU UMEIOT IIPaBO:

1) 3amaBaTh BOMPOCHl MOKIAAYUKY, 4YIEHaM KOJUIETHWH, IPUIMAMIEHHBIM U
IPUCYTCTBYIOIIMM Ha 3acelaHMH CIeNuanucTaM MUHUCTepCTBa, WHBIM OpraHam,
OpPTaHU3aIUAM U YIPEXKIESHUSIM I KOHKPETU3AIUK 00CYyKIaeMOi TEMEL,
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2) BBICKa3BIBaTh CBOE MHEHHE IO JaHHOMY BOIPOCY, BHOCHTH MPEIUIONKEHUS IO
COJIEPKAHMUIO CIIPABKY WM MIPEJOCTABICHHON K BOIPOCY MHPOPMALIUH, a TaKKe POEKTa
pellIeHus KOJUIErHH;

10. Iocne o6cyXaeHns MPOEKTa PEIIeHYs, BHECEHHS U3MEHEHMH U JONOJHEHUN B
HETO IpeceiaTeNb KOMJIETUH BBIHOCUT €ro Ha roJIOCOBAaHKUE.

11. IIpoeKT pemeHHs] KOJUIETHH JOIDKEH OBITh apryMEHTHPOBAHHBIH, CONEPXKaTh
MONHYI0 M KBaTM(HMIMPOBAHHYIO OLIEHKY OOCY)XJaeMOro BOIIPOCa C O0sA3aTeNbHBIM
yKa3aHHeM 4YeTKUX 3ajad4, IyTefi M CIoco00B peIleHHs, KOHKPETHBIX CPOKOB H
OTBETCTBEHHBIX 32 BHIIIOJHEHHE.

12. PemeHyie cyMTaeTcs INPHUHATHIM, €CIM 3a HEro IIPOroJiocoBajo OoJblie
[IOJIOBHMHBI U3 YMCIIa MPHCYTCTBYIOUIMX WICHOB KOJjlerud. B cirydae paBeHCTBa rojlOCOB
PELIAIOLIUM SIBJISICTCS TOJIOC IPEeICEAATebCTBYIOLIETO Ha 3aCeJaHUH KOJLIETHH.

[IpoeKTsl  pelleHH#, MNpPUHATBEIX C HUCHPABICHUSIMA U JOTNOJHEHUAMH,
IopabaThIBAIOTCST B TedeHWe 3 paboumx JHEH Mociie 3acelaHusl KOJUIETHM, €CIU He
YCTaHOBIIEH APYIOX CPOK.

Jlopa6oTKa MPOM3BOAUTCS ABTOPaMM IIPOEKTa DPEUICHWs. WM JHIAMHU, KOTOPHIM
KOJIJIETMsl IOpy4mIia JopaboTKy OKOHYATENbHON PENaKIUK MPOEKTa PEIICHHUS.

13, CereTapL KOJIJIETUH 110 OKOHYaHHIO pa60TBI 3aceaHusl COCTABIIICT IIPOTOKOJI,
KOTOpBIﬁ IMOAIIUCHIBACT CEKPETaAph, IIpeAceAaTe/Ib KOJIJICTHH.

14. ITpoToKONEI 3acefaHWi KOJUIETHHM, UTOTOBBIE CIPaBKH M INPHUHATHIE PEIICHHS
hopMHpYIOTCS B OTAENbHOE AENO M XPaHATCA B OTHENe MPaBOBOH M KaJpoBoil paboTEl
MunmncrepctBa. Cpok XpaHEHHs — ITOCTOSIHHO.

3. Ilopsaaok peajiu3alMy pelIeHUsT KOJIJIeruu

1. PemreHus KOJJIETMM B OKOHYATENBHON peJaKIuy IEepefaroTCs Ha IOJNUCH
TIpeIceIaTeIo KOJUIETHH U CEKPETapIO.

2. I[aTOﬁ peUICHus KOJIJICTHH SBJISACTCA Jata €ro IIpUHATUS Ha 3acCdaHMH
KOJIJICTHUH.

3. Pacchllka pelleHHH KOJUIETHH OCYIIECTBISETCS B TeyeHWe 3 IHeH co JHA
YTBEPXKICHHUSI PeLIeHHUs KoJulerni MUHUCTPOM — IPeJCeIaTeNeM KOJUICTHHL.

4. Pelenme KOJJIETUU BBOJUTCS B AEUCTBUE IPUKa3oM MHMHHCTEPCTBA.
5. OTBETCTBEHHOCTbH 34 IIOJTOTOBKY IIPHKa3a, a TaK )K€ KOHTPOJb 3a UCIIOTHCHUEM

pellieHHs KOJUIETHH BO3JaraeTcs Ha 3aMecTutesst MUHICTPa, HaqaJIbHUKOB CTPYKTYPHBIX
mozpasaeenuii MUHICTEPCTBA, KypPUPYIOIIUX COOTBETCTBYIOIIEE HApaBICHHE paboTHI.



6. Ilo oxoH4YaHWMU MpOAENaHHOW PabOTHI OTBETCTBEHHOE JIUII0 T'OTOBHT OTYET O
peanusanyy peleHus Koyulerud. JlaHHBIA OTYeT 3aciyIIMBaeTCs YileHaMH KOJUIETMH B
yCTaHOBJICHHBIE CPOKH.

7. Ilpu yciioBUU BBINONHEHHUS BCEX MOPYYEHUH (IIpeNnucaHmii), OmpeaeIeHHBIX B
peLeHNH KOJUIETMH, WIEHBl KOJUIEIMH OOJBIIMHCTBOM TOJIOCOB CHHUMAIOT KOHTPOJb 3a
paHee NPUHATBHIM PELICHUEM.

HauansHUK OTHENA
IIPaBOBOi U KaipoBOU pabOTHI e M.A. Kyuapckuit




